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Congratulations on your upcoming marriage! 
 
For your convenience, we have prepared this document to assist you in the process. You are required 
to obtain a marriage licence through our office within 90 days of the marriage. 
 
Requirements: 
  

o The marriage must occur in the Province of Alberta within the 90-day timeframe. 
o Both parties are required to apply in person.  
o Both parties are required to present acceptable identification (Passport; Birth Certificate; Driver’s 

Licence, etc…). 
o If previously divorced, we require a copy of the final divorce certificate.  

o Clear and legible copies (fax or photocopy) are acceptable.  
o For additional information on locating your divorce certificate, please contact the City in 

which your divorce occurred.  
� For Edmonton, please contact (780) 422-2425. 
� If you are unsure what jurisdiction to contact, please refer to Central Divorce 

Registry at (613) 957-4519. 
 

o There are no residency or citizenship requirements. Blood tests or medical certificates are not 
required in the Province of Alberta. 

o No appointment is necessary to apply, but the process can take approximately 15-30 minutes. 
We highly suggest submitting the attached Application and Marriage Licence Request Form to 
our office, via email or fax, and we will have the documents prepared and ready for your visit. 
This will greatly reduce any waiting or processing time.  

o If submitting to our office, via fax or email, please attach the Marriage Licence Request Form 
with clear and legible copies of your identification. Once it has been processed, our staff will 
contact you for pick-up arrangements.  Please present the same identification as faxed/emailed 
to complete the process and obtain the application. Both parties are required to be present to 
sign the affidavit and issue the marriage licence.  

o Applications and completion/pick-up of marriage licence applications can be made during the 
following hours: 

 
Callingwood Registries     West-End Registries 
Monday to Friday 9:00 am – 7:45 pm   Monday to Friday: 8:30 am – 5:45 pm 
Saturday 9:00 am – 3:45 pm    Thursday 8:30 am - 7:45 pm 

        Saturday 10:00 am - 3:45 pm 
 

o Once the marriage licence has been issued, you may be required to supply this to your 
Marriage Commissioner to hold until the day of the event.  

o Approximately 1 week after the date of marriage, you may order the marriage certificate in 
order to prove marriage/name change. As we greatly value your business, we are pleased to 
offer you a discount of $5.00 from the cost of the marriage certificate upon presentation of the 
receipt of the marriage licence application.   

 
Thank you for your continued business.  Congratulations!  



 
 
 

 
 

Marriage Licence Remote Request Form 
 

Requesters Information 
Last Name First Name 

Address 

City Prov/State Postal / Zip 

Phone Fax E-mail Address 

 Payment Type (Circle)  VISA    OR    M/C   
 

Credit Card Information (If Applicable) 
Credit Card Number 

Issued To 

 
 Please attach to your application: 
 
____ Clear copies of driver’s licence or other photo    
identification for both parties.  
 
____ Copies of Final Divorce Certificates, if applicable. 
 
 
____ Completed marriage licence application. 

Expiry Date (MM/YY) CVV (Security Code) 

 

Date of Marriage: ___________________________________. 

 

Place of Marriage: ________________________, Alberta. 

 

Credit Card Holder’s Signature (Required—If Applicable) 
I  Authorize West-End / Calli gwood Registries To Use My Credit Card n

For The Services Requested 

Pick Up Date and Time That Both Parties will be 
available for: 

 

Date: _________________________________ 

 

Time: __________________________________ 

Applicant’s Signature (Required)  

 
Please email or fax your application to our office for processing.  

 
FOR OFFICE USE ONLY 

 

Processing Clerk: ________________________    Received Date: ______________________        Identification verified for both parties: ________________ 

 

Collected under Books TX: ______________________________          Entered in Vital Stats. under SR #: ______________________  

 

Has this service been completed on Vital statistics and awaiting clients arrival to our office:    YES   No 

 

If not, why: __________________________________________________________________________________________________________________________________________________ 

 

Date / Time, and result of Client contact: 

 
 

____________________________   ____________________________    ____________________________  

             Attempt 1                   Attempt 2                    Attempt 3 
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Marriage Licence Required Information 
Note: Marriage Licences Are Valid For 90 Days 

For Office Use Only Bride/Partner 1 Groom/Partner 2 

Personal Information 

    Last Name 
 

 

 

    Given Name(s) 
            (First / Middle) 

 

 

 

    Identification 
 

 
 

    Birth Date 
 

 

 

    Age 
 

 

 

    Birth Place 
            (City & Province OR City & Country) 

 

 

 

    Religion 
 

 
 

    Current Address 
            (Full address including postal code) 

 

 

 

 

 

 

Father’s Information  

    Last Name 
 

 

 

    Given Name(s) 
            (First / Middle) 

 

 

 

    Birth Place 
            (City & Province OR City & Country) 

 

 

 

Mother’s Information  

    Maiden Name 
 

 

 

    Given Name(s) 
            (First / Middle) 

 

 

 

    Birth Place 
            (City & Province OR City & Country) 

 

 

 

    Marital Status 
  Never Married               Widowed 

  Divorced  (Proof Required) 

  Never Married               Widowed 

  Divorced  (Proof Required) 
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